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QUVnr DINH
VA viQc ban hhnh Quy ch6 t6 chric vir hogt tlQng

cria Ban Bi6n tip Website vir Bin tin Tudi tr6 Ki6n Giang

BAN THuor',{G VU riNn DOAN rrnN GrAt{c
- Cdn cri Lupt Xu6t b6n sd IglzOl2lQH13, ngdy 20 thing Il ndm.2012;

LuQt 86o chi sA rcgDO16lQH13, ngey 05 thring 4 yFm 2016; LuQt Titip cpn
th6ng tin s5 10412016/QH13, ngdy 061412016 ciaQu6c hQi khoa XIII;

- Cdn cfr vdo chric r6tg, nhiqm vp vd quyi,n han cdra Ban Thulng vu Tinh
Dodn;

-r,, -). r.Xdt de nghi cria Ban Bi6n tAp Website vd Bin tin Tu6i tr6 Ki6n Giang-

QUYET DINH

Didu 1: Ban hdnh kdm theo Quydt dinh ndy Quy ch6 hopt dQng ctra Ban
Bi6n t6p Website vd BAn tin tuOi tr6 Ki6n Giang.

Di6u 2: Ban Bi6n tip Website vd B6n tin Tu6i tr6 Ki6n Giang; c6c phdng
ban, dcrn vi thu6c Tinh dodn; c6c t6 chirc, c5 nhAn c6 li6n quan chiu tr5ch nhi6m thi
hdnh Quytit dlnh ndy.

Quytit dinh c6 hiQu luc te tri ngdy k!.1" ^ I- 5#,!z
v

TM. BAN THIIONG \rt] TIXTT DOAN

Noi nhQn:
- BTV Tinh dodn;
- Cdc phdng,ban,
tlcm vi tryc thuQc TD;
- Nhu di6u 2;
- Luu: VP. BTG.

Trucrng Thanh Thfy
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gry'gfyTd chri'c vir
va

Bi6n t$p Website
0n Giang

(Ban hdnh kdm theo Quy2t di DTN-BTG ngdy 07/5/2020 cila
Ban Thudng vu Tinh dodn KiAn Giang)

Phin I
QUY DINH CHLNG

Didu 1: Ph4m vi vir tltii tugng 5p dung:
t A r t.

Quy ch6 ney qly dinh chi tiCt vC t6 chfc vd ho4t dQng cria Ban bi6n tAp

Website vd Bin tin tu6i tr6 Ki6n Giang.

Diiju 2: Chrfrc ning, nhiQm vg, quydo h4n vi .,r 
"6,t 

td chric cria Ban
Bi6n t$p:

1. Chrfrc nlng:
Ban Bi6n t6p Website vd BAn tin Tu6i tr6 Ki6n Giang do Ban Thulng vu

Tinh dodn Ki6n Giang thenh np, 96 chfrc ndng girip Ban Thulng ru Tinh dodn
thuc hi6n nhiQm vr,r ddng tAi, xudt bdn cdc th6ng tin, tin tirc hopt d6ng tr6n
Website vi Bin tin ctra Tinh dodrn.

2. NhiQm vg:
- Qu6n triQt thpc hiQn nghiCm c6c quy dlnh cua ph6p 1u0t vd b6o chi, xu6t

bAn, img dung c6ng nghe thdng tin, str dung internet vd th6ng tin tr6n m?ng.

- XAy dWrg vd thuc hiQn kti ho?ch hopt dQng, dAm bAo.chuyi3n tAi kip thoi
c6c th6ng tin phpc qr cdng t6c Dodn vd phong trdo thanh thi6u nhi cira tinh theo

sg chi d4o cria Ban Thulng vU Tinh dohn.

- Di6u hanh ho4t dQng Website, B6n tin vdr trang Fanpage ctra Tinh dodn;

chiu tr6ch nhiqm tru6c Ban Thu*g ,..u Tinh dodn vO nQi dung th6ng tin, k!
thuflt, tdi chinh d6m bio Website ho4t dQng thudrng xuy6n, 1i6n tpc vd an tgdn,
B6n tin dugc xuSt bAn dirng dinh k' hdng thSngvd cdcB6n tin theo chuy6n dA.

-.4 
1 )- lrep nrrfln cdc th6ng tin, dfi liQu do c6ct6 chric, c6 nhAn gOi v6; phdn

tich xu ly, bi6n tQp, soSt x6t bAn th6o, c6c ilnphAm tru6c khi d[ng t6i, xuAt b6n.

- Hu6ng d5n vd phOi hq'p voi cfuc t6 chirc Dodn, Hgi, Dgi trpc thuQc trong
viQc thu thflp, bi6n tpp vd cung cdp th6ng tin, dt liQu tir c6c dcrn vi.

- T6ng hqp y ki5n d6ng g6p cho Website, BAn tin vd trang Fanpage, b6o

c6o, dA 
"n6t 

biQn ph6p xir ly kip thoi v6i Ban Thucmg vp Tinh dodn.

- Tham giavi6t, bi6n tAp tin, bdri, 6nh, thdng tin vA c6c m{t hopt dQng cria

DoAn, HQi, DQi trong tinh trdn Website, BAn tin vd trang Fanpage.

- QuAn lj, cdctdi li0u c6 liOn quan d6n c6ng t6c th6ng tin, xu6t bAn.

Di6u 3: Quy6n hgn:

- Dugc d6 nghf tru6ng.c6c phdng, ban, dcm vi thu6c Tinh dodn, HQi

LHTN, HQi Sinh vi6n vdr cilc t6 chfrc thdnh vi6n cria HQi LHTN tinh, HQi d6ng



DQi tinh; t6 chfc Dodn, HOi, Dgi cdc c6p trcing tinh cung c6p thdng tin vd duyQt

n6i dung dO phlrc vp cho c6ng tdc cinBan Bi6n t4p.

- DO xu6t f kiCn v6i Ban Thudrng \u uC cfuc,v6n dA c6 hdn quan d6n hoat

dOng ctra Ban gi6n t4p vd cdng t6c th6ng tin, xu6t ban vd c6c vdn eO kh6c c6

1i6n quan d6n ch6t lugng, hi6u qui cria Website, BAn tin vd trang Fanpage.

- NhQn, b6 sung c6c titi liQu, vdn p6n quy pham ph6p luQt, v6n b6n cira

Ban Thudrng v.u Tinh dodn c6 1i6n quan ddn Website, BAn tin vd trang Fanpage-

- Thdnh l4p m4ng lu6i cQng t6c vi6n phUc vp hopt dQng ctta Ban Bi6n tap.

- Thdnh vi6n Ban Bi6n tpp dugc hu&ng ctrti A9 nhu4n brit vd thi lao tri cdc

6c phhmdugc ddng tr6n Website, B6n tin Tu6i tr6 Ki0n Giang theo Quy0t Ai"n
cria Ban Thucmg v.u Tinh doirn; dugc tham gia c6c lop tflp"hu6n ndng cao k!
nSng do Ban Thucrng vu Tinh dohn, c6c co quan, ban ngdnh t6 chirc.

Didu 4: Ccr c6u td chri"c:

Ban bi6n tQp g6m 01 Tru&ngban,02 Ph6 tru&ng ban, 01 Thu ky phlt

trSch Website, trang Fanpage, 01 Thu ky phU trbch BAn tin vd cdc thdnh vi€n

Ban bi6n tflp phU tr6ch c6c linh vgc.

Ban Tuy6n gi6o Tinh dodn ld co quan Thudng tryc cria Ban Bi6n tQp.

Didu 5: Quin Iy ky thu{t Website:

Van phdng Tinh dodn chiu tr6ch nhiQm quAn li ky thuQt ctra Website vd

trang Fanpage, c6 trdch nhiQm:

- Tham -.ro,rd co sd vQt chiltphuc 4r ho4t dong cfia Ban Bi6n tap.

- PhOi hgp tham muu thgc hiQn c6ng t6c vQn henh, quAn ly Website, trang

Fanpage d6m bio an todn, an ninh m?ng vd hi6u qu6 ctra c6c thi6t bi ky thu$t.

- 86o c5o tinh hinh hdng thang rrA tmh tr4ng cria trang thi6t bi. Khi c6 sp

c6 lam 6nh huong d6n hopt dQng cfia Website, trang Fanpage ph6i b5o c6o v6i
Thtr tru6rng co quan, Tru&ng Ban Bi6n tap dO kip thoi *".tV1 chfu trach nhiOm vd

k! thuAt t6t nOi vpn hdnh cria Website, trang Fanpage, c6 ch6 dQ ph6n cdng c6n

bQ c6ng chirc trong dcrn vitheo ddi hdng ngey.

- PhOi hgp v6i Thu ky dua nQi dung B6n tin dd dugc duyQt l6n Website,

trang Fanpage ho{c gd b6 cdc th6ng tin dd dua theo chi d4o ctra Tru6rng ban

ho{c Ph6 ban Phu trSch 
Ph6n rr

rnAcn NHrEM vA QIrYrcn U4X CUA THANH VrEN
BAN BIEN TAP

Didu 6: Trdch nhiQm vh quy6n h4n cria cfc thhnh vi6n trong Ban bi6n

t4p,
1. Tru&ng Ban bi6n t$p:
- Chi d4o Ban bi6n tQp hoat dQng theo chucrng

hu6ns cria Ban Thudrns vu Tinh dohn.

trinh, kO hoach vd dinh



- Chiu trdch nhiQm trudc Ban Thudrng vp Tinh dodn vd c\c co quan co

li6n quan vd toan b0 nQi dung c6c th6ng tin ding trdn Website, Bin tin vd trang
Fanpage.

- Phdn c6ng nhiQm vu cho tirng thdnh vi€n Ban Bi6n tflp; Uy quydn cho

c6c Ph6 ban Bi6n t4p trqc ti6p gi6i qry6t, xri ly mQt s6 c6ng viQc thuQc linh vuc
dugc ph6n cdng.

2.Ph6 tru&ng Ban bi6n t$p:
Phd Truhng Ban bi1n t|p: ldnguoi giirp Trucrng ban trong c6ng t6c bi6n

t6p, chiu trSchnhiQm tru6c Tru&ng ban vO linh v.uc chuy6n m6n duoc ph6n c6ng
phr,r tr5ch. Thay m{1 Truong ban cti6u hdnh c5c ho4t dQng cua Ban bi6n tpp, tryc
ti6p xir Ly, gitti quy6t c6c c6ng viQc khi dugc Trucrng ban try quy6n.

- Ph6 Trudng ban phq trdch Bdn tin:

+ Giirp Truong ban qu6n ly, di6u hdnh ho4t dQng cira Ban Bi6n tflp tr6n

c6c linh vuc li6n quan d6n BAn tin .

+ Chi dao dcrn vi thudng truc cta Ban Bi0n tAp vd Thu ky phr,r tr6ch B6n

tin x6y dtmg, tri€n khai thgc hiQn kO ho4ch ho4t dQng dinh l!y, dQt xudt; thu
thQp, ph6n lopi, bi6n tfp, in 6n ph6t henh BAn tin.

* Truc ti6p ph6 duyQt k6 hoach, ph6 duyQt nQi dung th6ng tin; theo d6i,
d6n d6c viQc cung c6p thdng tin, in dnphht hdnh b6n tin d6m b6o chinh x6c, kip
thdi.

- Ph6 Trudng ban phu trdch Website vd trang Fanpage:

+ Gifrp Tru&ng ban qu6n ly, di6u henh hoat dQng cira Ban Bi6n tfp tr6n

c6c linh vgc 1i6n quan ddn Website vd trangFanpage.

+ Chi dpo don vi thucrng trqc cria Ban Bi6n tAp. vd Thu ky phu tr6ch
Website, trang Fanpage x6y dpg, triOn khai thr,rc hi6n k6 hopch hoat dQng; thu
thQp, phAn lo4i, bi6n tQtp, ddngtAi th6ng tin.

+ Tham mrru, phOi.hq'p thgc hiQn cdng tdc qu6n tri {ra tAng k} thuflt cria

Website, trang Fanpage g6m: thi6t bi, m|y tinh, dudng truy6n, an todn th6ng tin
vd qu6n tri phAn m6m.

* Truc ti6p ph6 duyQt th6ng tin, theo d6i, d6n d6c viQc c4p nhpt, ddng tii
th6ng tin d6m b6o chinh x6c, kip thdi.

3. Thirnh vi6n Ban bi6n t$p:

- Chi dao cdnbQ, c6ng chirc, vi6n chirc thu6c c6c phdng, ban, dcrr vi minh
php tr6ch vd tO chirc, c5 nhbn c6p du6i theo linh vr,rc chuy6n mdn vi6t tin, biri

cho Website, BAn tin.

- Tnrc d6p duyQt tin, bdi thuQc pham vi, linh vuc minh php tr6ch, d6m b6o

tinh khoa hgc, klp thdi, chinh x6c, dring quy dfnh tru6c khi goi vO Thu ky Ban

Bi6n tSp.

- Cung cdp cilc tin, bdi vd hinh 6nh hopt dQng vd c5c linh v.uc c6ng tlc crta

phdng, ban, dcm vi, cdc thdng tin vA tinh hinh kinh t6, chinh tr!, vdn h6a-xd hQi

gdi ve Thu ky Website, BAn tin; chiu tr6ch nhiQm v6 nQi dung th6ng tin cung

aap.



4. Thu ky Ban bi6n t$p:
- Thgc hiQn chric ndng thudng truc cira Ban Bi6n tap; tlary muu cho Ban

Bi6n tQp, tryc titSp ld c6c Ph6 ban (theo lTnh vryc pha trdch) vC kO hopch t6 chric
cfuc hoqt dQng, cilc vdn d6 1i6n quan d6n kf thuflt, m! thuQt, c6ng t6c vQn hdn-h,

ph6t tri6n cria Website, BAn tin vd trang Fanpage

Titip nhAn tin, bdi, 6nh vd c6c y6u cdu,"g6p.y ctntd chirc., c6 nhdn gtri
d6n Website, Ban.tin vd trangFanpage dO chuy6n d6n c6c thdnh vi6n trong Ban
Bi6n t4p xti ly, ki6m duyQt.

- Tap hgp tin, bdi de bi6n tpp xem x6t lAn cuOi tru6c khi trinh 15nh dao

Ban bi6n tap duyQt cho ddng t6i, in dn, phirt hanh.

- PhOi hqp vdi k6 to6n vd cdc b0 phfln 1i6n quan tham mtru thanh, quy€t
to6n kinh phi cho cSchoqt dQng ctra Website, BAn tin vd trangFanpage.

- Git *tii liOtr h0 v6i cQng t6c vi6n; tham muu mdi c6c t6 chric, cd nhAn

vi6t tin, bdi cho Website, BAn tin vd trang Fanpage.

PhAn III
PHTIONG THtIc HoAT DQNG vA QUAN H19 coxc rAc

Didu 7: Phucrng thri'c hogt dQng

1. Ban Bi6n tAp hopt dQng theo ch6 d9 tht tru6rng, c6c thdnh vi6n ch6p

hdnh sg phAn c6ng c6ng tdc ci;, Trucmg Ban.

2. Thdnh vi6n Ban bi6n tAp lirm vi6c theo ch6 d0 ki6m nhi6m.

3. Ban Bi6n tap hqp thucrng kj' g thSng mOt ldn. Trucrng.lgp"An_thi5t,
Ban Bi6n tQp hqp bAt thucrng theo ydu c6u ctra Trudng ban ho{c dO xudt crta circ

thenh vi6n.

Didu 8: Quan hQ cdng tic
1. Ban Bi6n tAp chiu sr,r qu6n ly ctra Ban Thulng vp Tinh dodn.

2. Thenh vi6n Ban Bi6.n tdp co trSch nhipm phOi hqp chflt chE v6i lSnh

dqo cdc dcrn vi, 15nh d4o chct6 chric c6 1i6n quan trong thuc hi6n nhiQm vU.

PhAn IV
KINH pHi HO+T EQI\G, KHEN THTI0I\G VA r{'r.uar

Didu 9: Kinh phi ho4t tlQtg

. 1. Kinh phi ho4t dQng cria Ban Bi6n tfp Website, B6n tin dugc chi trong
trgtdtt kinh phi ng6n s6ch giao hery ndm vd cdc ngu6n thu hqp ph6p theo quy

dinh. Hdng nim, Ban bi6n tQp phdi hqp v6i Vdn phdng Tinh dodn 14p dg to6n

kinh phi ho4t dQng trinh ldnh dpo Tinh dodn xem x6t.

2. C5c kho6n chi:

- Cdc khoAn chi dAm b6o k! thuft Website, B6n tin vd trang Fanpage.

- Php c6p ki6m nhiqm cho Thulng trgc, Thu ky Ban Bi6n tpp vd phr]

trSch k! thuQt.



- Chi nhu$n birt, tht lao cho bi6n tpp vi6n, cQng t6c vi6n.

- Chi in 6n, phSt hdnh.

- Cdc kho6n chi kh6c.

f dt chcdc kho6n chi ph6i thgc hiQn theo quy clinh cria ph6p luat.

Di6u 10: Khen thu&ng, kf lu$t
1. Khen thu&ng:
C6c dcm vi, c|nhen thpc hiQn t6t cdc quy dfnh trong quy chti ndy hoflc c6

d6ng g6p tich quc cho sp ph6t tri6n cira Website, B6n tin vd trang Fanpage dugc
Ban Bi6n tap dd nghi Ban Thucmg v.u khen thu6rng theo quy dinh.

2. Ki' lu$t:
Dcrn vi, c6 nh6n vi ph4m c6c quy dinh trong quy ch6 ndy ho{c c6 hdnh vi

c6n trd hopt dQng cira Website, BAn tin vd trang Fanpage tty theo mric d6 vi
pham, Ban Bi6n tpp dC nghi Ban Thucrng vU c6 hinh thirc xu ly thfch hqrp vd
dring quy dinh cira ph6p ludt.

PhAn V
DIEU KHOAN THI HAI\H

Di6u 11: Ban bi6n tQp Website, BAn tin Tu6i tr6 Ki6n Giang vd trang
Fanpage cira Tinh Dodn; c5c phdng,ban, dcm vi.tryc thu6c, citc cit nhdn, td chirc
c6 li6n quan chiu tr6ch arie.m thpc hiQn Quy ch€ ndy. Trong qu6 trinh thuc hi6n,
n6u c6 kh6 kh6n, vucrng mdc Ban Bi6n tap c6 trSch nhi6m b|o cilo Ban Thulng
vu Tinh dodn xem x6t OC OiCu 

"hit**,"U,
'n




